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Koaexe 3TukH 1 ciryskeGHOro noseaeHus
PaGoTHHKOB MYHHIHNAJILHOIO ABTOHOMHOIO YYPEKIEHHS KYJbTYPbI
«MesknoceseH4YecKast KJIyOHAas CHCTEMA»
MyHHIHMIAJbHOro paiona TylmMasunckuii paiion
Pecny6iinku Bamkoprocran

1. OGuue noJtoKeHUust

I.1. Komexc oTukH u ciyxeOHOro MoBefeHUs pabOTHUKOB MYHULHUNATBHOTO
aBTOHOMHOTO ~ y4pexXJeHUs KyJnbTypel «Mexnocenendeckass kiyOHast cHcTeMa»
MyHULHTIaTBHOTO paiioHa TyHmasuHckuii palion PecmyGnuku Bamkoprocran (nanee —
Opranunszanus) paspabotaH B COOTBETCTBHH C  IOJOXKEHHSIMH MeToqHuecKuX
peKOMEHIAIUH [0 pa3paboTKe U NPUHATHIO OPTaHU3ALMSIMHA MEP MO TPEAYNPEKIeHHIO
¥ IPOTHBOJIGHCTBUIO KOPPYIILUHH, YTBEPXKIEHHBIX MUHHCTEPCTBOM TPY/a U COLMAIBHOIM
3amuTel PO 8 Hos16pst 2013 T

1.2. Hacrosmumii Kojteke ycranasmuBaer oduue [IpaBuiIa U CTAaHJAAPTHI TOBEIEHUS
paboTHukoB  OpraHuzauuy, 3aTparvBalOIIMX STHKY JEJOBBIX OTHOILUEHWH U
HaNPAaBJICHHBIX Ha (OPMHUPOBAHKE STHYHOTO, TOOPOCOBECTHOTO MOBE/IEH s PAGOTHHKOB
1 OpraHuzaiuu B LUEIOM.

I.3. Hacrosmmii Kogexc mnpu3BaH MNOBBICHTHL 3(QMEKTUBHOCTb BbITOTHEHHSI
paboTHnKaMu OpraHu3alny CBOUX JOJKHOCTHBIX 00SI3aHHOCTEH, a TaKKe:

- CIIY)KHT OCHOBOH ()OPMHpPOBaHMs JOJIKHOI Mopaid, npoeccHoHaabHOM decTr
H CIIy’keOHOro 3THKeTa pabOTHHUKOB;

- OPUEHTHPYeT PabOTHUKOB B CHTYAaIMSIX KOH()IMKTA WHTEPECOB M ITHUYECKOI
HEONPECICHHOCTH HIIM HHBIX 0OCTOATENILCTB HPABCTBEHHOTO BBIOOPA;

- croco0CTByeT BbIpabOTKe MOTPeOHOCTH coOr0JIeHuUs
PO eCCUOHATLHO-ITHUECKHUX HOPM [10BEICHHS;

- BBICTYIIAET KAK HWHCTMTYT OOLIECTBEHHOIO CO3HAHMUS W HPABCTBEHHOCTH
pabOTHMKOB, HX CAMOKOHTPOJIA.

[.4. Jleiicteue nacrosimero Kopmekca pacnipocTpaHseTcss Ha BceX  JIHIL,
ABIAIOIMXCs  paboTHUKamMu OpraHu3alMd M HaxO[SIIHUXCS ¢ Hed B TPYIOBBIX
OTHOIICHWSX, BHE 3aBUCUMOCTH OT 3aHMMAaeMOM JJOJDKHOCTH U BBITTOJHSAEMBIX (pYHKIIHIA.

1.5. 3nanune u codbmonenue padoraukamu OpraHu3anyiy MoJ0KEeHHH HACTOSAIIErO
Kozekea siBnsercss ofHEM W3 KpPHTEPHEB OLEHKM KauecTBa HX NPO(ECCHOHAIBHOM
AEATENbHOCTH U TPYIOBOH JUCIUILIHMHEIL.

1.6. Conepranue nonoskeHuit Hacrosiuero Komekca J0BOAUTCS 10 CBEAESHUS BCEX
padboTHuKoB OpraHu3aiuu.

2. O6une NPUHUMIBI M NPABHJIA MOBE/ICHHS PAaGOTHHKOB OpPraHU3AUMH



2.1. Bce paGortHuku OpraHuzaluu 00f3aHBl CIENOBaTh CIEAYIOWIUM OOIIMM
MPUHIMIIAM U [IPABUIIAM [TOBEIEHHS:

- co0JII0/1eH1e BBICOKMX ATUYECKMX CTAH/1apTOB [10BEIEHMS,

- IOJIEpIKAHNE BLICOKUX CTAHAAPTOB NMPO(hECCHOHANIBHON NeATEIbHOCTH;

- clleZloBaHHe JTYYIIMM MPaKTUKaM KOPIIOPATUBHOIO YIIPABICHHUS,

- CO3JlaHue U ToJiIepKaHue aTMochepsl JOBEPUA U B3aUMHOTO yBaKEHUsI;
Cclie/IOBaHME TIPUHIIMITY 100POCOBECTHOM KOHKYPEHLIUH,
clie/IOBAHUE MIPUHIMITY COLMAIBHON OTBETCTBEHHOCTH OM3Heca;

COOJTIO/IeHHE 3aKOHHOCTH M [TPUHSTHIX Ha ce0s JOrOBOPHEIX 005A3aTENLCTB;
coluoieHre TPUHIUIIOB 00 BEKTUBHOCTH U YECTHOCTH IIPH MPUHATHH KaJPOBbIX
peLIeHU.

2.2. PaGoTHUKM OpraHU3aluu 00s3aHbL:

- cobmronars  AeHMCTBYIOIME HOPMATHUBHO-IIPABOBLIE — akThl  Poccmickon
denepaunu 1 PecnyOnukn bamkopTocTtan, He A0MYCKaTh HApyIICHHE 3aKOHOB U HHBIX
HOPMATHUBHO-TIPABOBBIX ~ 4aKTOB ~ MCXOAA M3  MOJUTHYECKOH,  IKOHOMHUUECKOI
1eaeco00pa3HoCTU TN00 10 HHBIM MOTHBAM;

- OCYLIECTB/IATH CBOIO ISSITENILHOCTD B [Ipe/ieNiaX NPEAOCTABIEHHbBIX 0JHOMOMHN;

- UCIOJIHATH JIOJKHOCTHBIE 00sS3aHHOCTH JA0OPOCOBECTHO W Ha BBICOKOM
npodeccHoHaIBHOM YpoBHe B LellsIX obecneuenms 3(pPexTrBHOM padoTsl Opranusatinm;

- OCYILECTB/ISITH CBOIO MPO(ECCHOHATBHYIO AEATEIBHOCTE B MPpeJieriax npeaMera 1
Lenel gestenbHocTH OpraHu3anny,

- IpY MCIIOJHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPE/NOYTeHHUS
KAKHIM-JTHO0 TpoecCHOHaTBHBIM Ml COLHMAIBHBIM IPYMNIaM M OpraHu3anusiM, ObITh
HEe3aBUCHMBIMH OT BIMSAHMS OTAEIBHBIX IPaKIaH, IPOPECCUOHANBHBIX I COIMATBHBIX
IpyII ¥ OpraHu3aluii,

- MCKIIOYATh MAEHCTBHS, CBs3aHHBIE C BIUSHUEM KaKHUX-THOO JIHYHBIX,
MMYyLIECTBEHHBIX  ((MHAHCOBBIX) M HMHBIX  HHTEPECOB,  MPENATCTBYIOIIMX
100POCOBECTHOMY MCTIONHEHUIO UMHU JIOJKHOCTHBIX 00A3aHHOCTEIH;

- coOmojars ciykebHyro, NnpodeccuoHalbHYI0 3THKY M IpaBHja ACTOBOrO
MOBEAEHMS;

- NpOSIBJIATH KOPPEKTHOCTh M BHUMAHWE [0 OTHOIIEHHIO K KIHMEHTaM H
koHTpareHTam OpraHusaluu,

- BO3JEpKMBATbCS OT MOBEACHMS, KOTOPOE MOIJIO Obl Bbi3BATH COMHEHHC B
106POCOBECTHOM HCIIOJHEHUH PAbOTHUKAMM JIOJUKHOCTHBIX 00sM3aHHOCTEH, a TakKxke
u36eraTh KOH(IMKTHBIX CHTYalHH, CIIOCOOHBIX HAHECTH ymepd HX pemyTallH HIH
apToputeTy Opranusauui,

- IpUHMMATh PeIyCMOTPEHHbIe 3aKOHOAaTenbcTBOM Pocceuiickoit desnepaiun n
BHYTPEHHUMH JOKyMeHTamMM OpraHusaldud Mepbl K HEJOMYIIEHWIO BO3HHUKHOBEHMA
KOH(DIIMKTA MHTEPECOB M YPEryITHPOBAHHIO BOSHUKILETO KOH(IMKTA HHTCPECOB;

- BO3JEpXKMBAThCS OT MyONHYHBIX BBICKAa3bIBAHMH, CYXIECHUH H OLCHOK
nesiTebHOCTH  OpraHu3alliy, eCii 3TO He BXOJMUT B JO/UKHOCTHbIE OOs3aHHOCTH
pabOTHHKOB;

OCTOSIHHO CTPEMHUThCS K OOECIedeHMIO KakK MOXHO Oonee 5(peKTUBHOTO
PACHOPSIKEHUS PECYPCAMH, HAXOAAIIMMHUCA B Chepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHHKH 0053aHBl IPHMHUMATE COOTBETCTBYIOIIME MEPhI M0 00ECTeHEH IO
6e30mMacHOCTH M KOH(DMIACHUMATBHOCTH MHGOpPMALUHK, 338 HECAHKIMOHUPOBAHHOC
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pasrialleHue KOTOPOH OHU HECYT OTBETCTBEHHOCTh M/MITH KOTOpas CTajla H3BECTHA UM B
CBSI3M C UCIIOJTHEHHEM JI0JDKHOCTHBIX 00513aHHOCTEH.

2.4. IlponBuxeHne paOoTHUKOB OpraHuzalud Ha BBIIIECTOAIIYIO JODKHOCTH
JIOJI’KHO OCYILECTBIISITLCS TOJILKO HCXO/S U3 JICNOBBIX KaYeCTB PaOOTHUKOB.

2.5. B Opranuzauuu geiictByer 3amper Ha pabory B OpraHuzaunud
POJCTBEHHHUKOB Ha YCJIOBHH MX MPSIMOM MOJUYMHEHHOCTH JIPYT JAPYTY.

2.6. PaboTHMKHM, 3aHMMAalOLIME PYKOBOJAINIME MODKHOCTH B (OpraHusaiu,
00s13aHBI:

a) NPUHHMATh MEpBl IO IPEJOTBPALEHHIO W YPEryJIHPOBaHHIO KOH(MIUKTA
MHTEPECOB;

0) IPUHUMATH MEpPBI 110 OPeayNPEeKIeHUI0 KOPPYIIIHH,

B)  CBOMM  JIHYHBIM  TIOBEIGHHEM  [OJaBaTh  I[PUMEpP  4YECTHOCTH,
OecrpHucTPacTHOCTH U CIIPABEJTHBOCTH;

r) Crioco0CTBOBATH (GopMupoBaHUIO 0J1IaronmpUsTHOTO
MOPaJibHO-IICUXOJOTUYECKOro KJIMMarTa B KOJJIEKTHBE;

71) B OTHOIIEHMSIX C IMOAYUHEHHBIMU IPOSIBIATH BBICOKYIO TpPeOOBaTENBHOCTD,
MPUHLHUIHAIBHOCTD, HO OJIHOBPEMEHHO HE JOITyCKaTh BBICOKOMEPHUSI,
npeHedpeKUTeIbHOr0 TOHA, TPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTENILHBIX 3aMeuaHuii,
He0OOCHOBAHHBIX MPeTeH3UI U OOBUHEHHUIA;

€) yCTaHaBAMBaTh CIPaBeJIMBYIO, pPABHOMEPHYIO CIIY)KeOHYIO Harpysky
MOAYMHEHHBIX, HE MAONYCKaTh AMCKPUMHHAUMK IIYTEM IPENOCTaBIeHHs OTAEIbHLIM
pabOTHUKAM He3ac/Iy)KEeHHbIX OJiar U NpUBHIICTHH;

2.7. Buewmnuit Bupg pabotHukoB OpraHu3ailud TPH  UCIOJHEHUH UMH
JOKHOCTHBIX  00si3aHHOCTEH JI0JDKEH COOTBETCTBOBATH OOLICIPHUHSATOMY [EIOBOMY
CTW/IIO, KOTOPBII  OTAMYAIOT O(PUUHAIBHOCTb, CHAEPKAHHOCTb, TPAIUIHOHHOCTS,
AKKypPaTHOCTb.

3. PexoMenaarebHble 3 THYECKHE NnpapuJia noBeacHus pEiGOTIIHKOB

3.1. HMcnonusst cBou TpynoBble 00s3aHHOCTH Bce paboTHUKM OpraHuzanuu
JIOJIKHB] BO3/IE€PKUBATHCS OT:

a) 11000ro BK/1a BHICKa3bIBaHUN U NeHCTBUH TUCKPUMUHAIMOHHOTO XapakTepa Io
NMpU3HaKaM Ioja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3blKa, IPayKIAHCTBA,
COLMAIBLHOTO, MMYILIECTBEHHOIO WM CEMEHHOTO IMOJIOXKEHHUs, TONUTUYECKUX WITH
PENUTHO3HBIX NIPEINIOYTEeHHIH;

0) moOBIX JTUYHBIX U (PUHAHCOBLIX CBs3el, KOTOPBIE MOTYT OBIThH paclieHeHbl KaK
OKa3aHHe IMOKPOBUTENLCTBA KaKUM Obl TO HH OBLIO JHIAM B LEJASX MPUOOpETEeHUsT UMH
npas, 0CBOOOXKAEHUs OT 0053aHHOCTEH UM OTBETCTBEHHOCTH,

B) T[IOCTYNKOB, KOTOpble MOIIM Obl BBI3BaTh COMHEHHE B OOBEKTUBHOM
MCIIOJIHEHUH pabOTHUKAMH CIyKeOHbIX 00s3aHHOCTEH;

r) rpy0ocTH, HeUeH3YpPHOH pedd, NpOsBICHHH MpeHeOpeKUTENbHOr0 TOHA,
3aHOCUYMBOCTH,  MNPEAB3ATBIX  3aMeYaHWi, T[peabsIBIEHHS  HENpPaBOMEPHBIX U
HE3aC/1yKEHHbIX OOBUHEHUI;

1)  yrpo3, OCKOPOWTENBHBIX  BBLIPAKEHMH  WAM  peIIuK,  JeHCTBHI,
NPENATCTBYIOIMX HOPMaIbHOMY OOIIEHHIO WM TNPOBOLMPYIOMIMX MNPOTHBOIPABHOE
MoBe/IeHUE;



€) NPUHATHA IHIM, KypeHUs BO BpeMs CIy)KCOHBIX COBEIIaHuii, Gece, MHOrO
CIIy KeOHOro OOILIeHUs ¢ KJIMEeHTaMU U KoHTpareHTamu Opranu3anuu.

3.2. PaOOTHHKM TpPU3BaHbl CIIOCOOCTBOBATH CBOMM CIY)KEOHBIM MOBEIEHHEM
YCTaHOBJICHHIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOILIEHHH U KOHCTPYKTHBHOI'O
COTPYAHUYECTBA JIPYT C JPYTOM.

4. OTBETCTBEHHOCTh

4.1. Hapywenuem Konexkca mnpuszHaeTcs HEBBIIOJHEHHE MM HEHAAJIEKallee
BBINOJIHEHHE PAaOOTHUKOM YCTaHOBJIEHHBIX Ko/JEeKCOM TNPHHLMIIOB, HOPM W IPaBHUII
NOBCIACHHs, a TaKKe€ COBEpUIEHHWE MPOCTYIKAa, MOPOYaIIero 4YecTbh pabOTHUKA WIIM
Opranuzanuu.

4.2. Cobmonenue pabornukamu OpraHuzaliy mojokeHui Hactosero Komekca
YYHMTBIBA€TCA IIpHM (OPMHUPOBAHHUM KAApPOBOTO pe3epBa /IS BBIABWKEHHS Ha
BBEIIIECTOSAIIHE JOJDKHOCTH, & TAKXKe IIPU HAJIOXKEHUH TUCLIUIIIIMHAPHBIX B3bICKAHUH.



